Sender
Name:	_________________________
Address:	_________________________
	_________________________
Email:	_________________________
Phone:	_________________________
Attention:
_________________________________________Prosecution
RE:	Case Number:	_________________________
	Defendant:		_________________________

Without Prejudice
Dear ______________________________________ Prosecution,
I am writing has I have received a summons to attend the ___________________________ Magistrates Court
on the _____/_______/_______ at ___________am/pm in relation to my election to be prosecuted regarding an alleged ___________________________ offence on ___ /___ / 20___ where Expiation Notice No. ___________________ was issued.
I request the Prosecution disclose the following documents:
1. A copy of all the issuing Officer’s notes including:
a. Any notes made by the reporting Officer on the duplicate copy of the Infringement Notice.
b. Any notes made by the reporting Officer in their notebook or other written notes made anywhere else in relation to this report.
2. A copy of any calibration certificate for any speed detection device the issuing Officer may have used or relied on in making their report.
3. A copy of any qualification certificate the issuing Officer may have been issued to show training and authorisation in using any speed detection device the Officer may rely on.
4. A copy of the Issuing Officer’s body worn camera footage.
a. A copy of the ‘download log’ record for the Officer’s body worn camera footage for the footage pertaining to this matter.
If you have any queries or questions, please do not hesitate to contact me.
Thank you for your assistance in this matter.

Your Faithfully,
_____________________________
                  ……   (Signature)
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